UBND QUAN GO VAP ‘
TRUONG THCS PHAN TAY HO

Sé: 255/KH-THCS PTH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

KE HOACH

Cong tac thang 8 - Nam 2021

Go Vip, ngay 02 thang 8 nam 2021

Stt

Noi dung cong viéc

Thoi gian
thue hién

Phan cong
trach nhiém

CONG TAC CHINH TRI TU TUONG -
DOAN THE

T6 chitic cac hoat dong ky niém cac ngay 18
I6n trong thang: Ky niém 76 nam ngay
Céach mang Thang Tam 19/8 va Quéc khanh
Nudc CHXHCN Viét Nam 02/9 (1945 -
2021).

Trong thang

BGH, 7
cac doan thé

- Tiép tuc tuyén truyén va thuc hién cong
tac phong chdng dich bénh Covid-19 theo
khuyén cdo cua Bo Y té va Chi thi 16 cua
TTgCP (theo Cong van s6 969/TTg-KGVX
ngay 17/7/2021); Chi thi 12-CT/TU ngay
22/7/2021 caa Thanh uy Thanh phé HCM;
Cong dién 2063/CD-TTg ngay 31/7/2021
cua TTgCP.

Theo KH

CB-GV-NV, hoc
sinh, PHHS.

- Lap danh sach CB-GV-NV tham gia hd
tro nhap liéu, hd tro trat ty cong tac to chirc
chich ngira vaccine phong chéng dich bénh
Covid-19 ciia UBND Phuong 16 va UBND
quan Go Vap.

Theo TB

CB-GV-NV theo
danh sach tu
nguyén dang ky

CONG TAC CHUYEN MON

- Dy kién phan cong nhiém vu chuyén mén
cho do6i ngli GV nam hoc 2021 - 2022,

Tuan 2

HT, PHT

- Tiép tuc j[hl_IC hién Ké hoach tuyén sinh
16p 6 dau cap, ndm hoc 2021 - 2022.

Theo KH

HDTS truong

- Giai quyét ho so hoc sinh chuyén truong
theo quy dinh.

Trong thang

HT

Du kién xép danh sach hoc sinh cac 16p
khoi 6, 7, 8, 9 nam hoc 2021 - 2022.

Tuan 3, 4

HT, PHT, NVHV

- B6 sung dit liéu tuyén sinh 16p 10 nim
hoc 2021 - 2022 (theo Coéng vin sb
2155/SGDDT-KTKD ngay 30/7/2021 cua
S& Giao duc va Dao tao.

Tuan 1

HT, PHT, GVCNG,
NVHV, CNTT,
CMHS 16p 9

- Tham gia cong tac boi dudng, tap huan
chuyén mon nghiép vu cho giao vién cac
bd mon.

Theo KH

GV theo Qb

10

- To chtrc kiém tra lai trong Hé 2021 va
thong bao két qua xét duyét lén 16p, o lai

Thgo KH (du
kién tuan 4)

BGH, GV




Stt

Noi dung cong viéc

Thoi gian
thue hién

Phan cong
trach nhiém

16p sau khi kiém tra lai trong Hé 2021 vé
gia dinh HS (theo chi dao cua Phong Gido
duc va Pao tao quan Go Vap néu hét thoi
gian thuc hién Chi thi 16, dam bao an toan
vé cong tac phong chong dich bénh Covid-
19).

11

- Tham du Hoi nghi can bo quan 1y dau
nam hoc 2021 - 2022.

Theo KH
PGDDT

CBQL

12

- Tham dy Ho1 nghi trién khai nhiém vu
chuyén mon nam hoc 2021 - 2022 bac phd
thong.

Theo KH
Sé GD&DPT

HT

* Cong tac Thu vién - Thiét bj

13

- Téng vé sinh, kiém tra kho sach, bo sung
cac loai sach phuc vu cong tac quan ly, day
hoc; 1ap ké hoach hoat dong du kién kinh
phi b6 sung tai lidu va trang thiét bi phuc
vu nam hoc 2021 - 2022.

Trong thang

NVTV, NVTB

14

- Xay dung ké hoach cong tac thiét bj nim
hoc 2021 - 2022.

Trong thang

NVTB

15

- Tham dy tap huin vé viéc st dung Cac
trang thi€t b1 moi, cac thiét bi kho str dung.

Trong thang

BGH, NVTB

16

* COng tac Y té:

17

- Tiép tuc tuyén truyén doi ngii CB-GV-
NV, hoc sinh va phu huynh HS thyc hién
t5t cong tac phong chéng dich bénh
COVID-19; phong chong bénh dich mua
néng nang.

Trong thang

CBYT

18

- Phdi hop kiém tra hd so vé sinh an toan
thuc pham phuc vu bép an ban tra theo quy
dinh chuan bi cho nam hoc méi.

Tuan 4

BGH, CBYT,
GV, NV

19

- Kiém tra cong tac tong vé sinh trudng
16p.

Tuén 4

CBYT

* CONG TAC BOI DUONG

20

- Tham gia 16p Boi dudng Chuong trinh
thay sach gido khoa 16p 6 (2018).

Trong thang

HT, PHT, GV

21

- Chuan bj tai liéu bdi dudng chuyén mon
Hé 2021; ndi dung rat kinh nghiém chi
dao hoat dong chuyén moén cia nha
truong.

Trong thang

BGH

22

- Tham du 16p bdi dudng chinh tri, phap
luat, chuyén mon He 2021. Nop bai thu
hoach 16p bdi dudng chuyén mén, chinh
tri h¢ 2021 vé HT.

Theo KH

CBQL, GV, NV

23

- Guri gop ¥ du thao Bao cdo tong két naim
hoc 2020 - 2021 va phuong hudng, nhiém
vu nam hoc 2021 - 2022 cua nganh

Theo TB

BGH

24

- Ra soét thdng tin trong danh sich cap

Theo KH

PHT




Stt

Noi dung cong viéc

Thoi gian
thue hién

Phan cong
trach nhiém

gidy chtrng nhin Boi dudng thuong xuyén
nam hoc 2020 - 2021 (gui trén website
nganh) trude khi in Gidy ching nhén.

* CONG TAC KHAC

I. T6 chire - Kiém tra

25

- T6 chic hop HPT, HDSP tra phép hé
2021 bang hinh thirc truc tuyén, phan cong
nhan su, chuyén mon, chuén bi hoc tap boi
dudng ly ludn chinh tri, chuyén moén
nghiép vu theo ké hoach cong tac thang 8,
nam hoc 2021 - 2022 ctia nha truong.

01/8

Giéo vién

26

- Thuc hién ké hoach tuyén dung vién chirc
nam hoc 2021 - 2022.

Trong thang

HT

27

- T6 chirc hop céc t6 chuyén mon bau chirc
danh t6 trudng, sinh hoat ndi quy nha truong.

Tuan 2, 4

BGH, TTCM, GV

28

- Hop Tb cong tac thyc hién Quy ché dan
cht co s¢ cong khai cong tac tuyén sinh,
tuyén dung, phin coéng nhin sy, dy kién
trang bi CSVC truong 16p phuc vu cho
nam hoc madi 2021 - 2022.

Tuén 2, 3

Theo Qb

29

- Kiém tra cong tic tuyén sinh ddu cap nim
hoc 2021 - 2022.

Tuén 4

BGH, BPHV

30

- Nop bado cao thyc hién cong tac phong
chéng tham nhiing, thuc hanh tiét kiém
chéng lang phi quy III va 9 thang dau nim
2021 (nop truoc ngay 30/8/2021).

Tuén 4

HT, NVVT

II. Thi dua - Phap ché - Hanh chinh -
Tai chinh - CSVC

31

- Ban hanh Quyét dinh thanh 13p Hoi dong
thi dua, quyét dinh phan cong nhi¢ém vy
cho doi ngii CB-GV-NV.

Tuén 4

HT

32

- Thyc hién khai toan, cong van dé nghi
Mua sam trang thiét bi cho nam hoc 2022 -
2023.

Tuan 2

NVKT, PHT, HT

33

- bon doan tham dinh cac dicu kién vé
CSVC stra chita mua sam he 2022,

Theo KH

BGH

34

- B4o c4o két qua thyc hién cong tac tuyén
sinh ndm hoc 2021 - 2022 vé Phong Gido
duc va bPao tao.

Tuan 4

HT

35

- Pho bién cac VBQPPL (theo KH cua
truong).

Trong thang

PHT

36

- T6 chtrc thyc hién “Ngay phap luat” theo
quy dinh.

Trong thang

PHT

37

- Thyuc hién hd so thau cin tin, nam hoc
2021 - 2022.

Trong thang

HDT

38

- Thyc hién ké hoach stra cl}ﬁ:a, mua sdm
trang bi CSVC, DDDH chuén bi phuc vu

Trong thang

Theo danh sach
phén cong




A n o Thoi gian Phan cong
Stt NOi dung cong vige thue hién trach nhiém

nam hoc maéi 2021 - 2022.

- Kiém tra co sé vat chat nha truong dam

39 | bao an toan, an ninh trudng hoc trong mua | Trongthang | Phé HT, NVBV

mua bao.
Trén day 1a K& hoach cong tac thang 8/2021 cuia nha trudng, dé nghi cac doan thé,

bd phan va CB-GV-NV thyc hién nghiém tic, ding quy dinh, dat hi¢u qua./.

Noi nhgn: HIEU TRUONG
- Phong GD&DT; (dé bao c4o)

- Hoi dong truong;

- Cac bd phan lién quan,

- Luu: VT.

Vii Thi The



